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Contact:  7288942749, 8897850784
E-mail: rusheena786@gmail.com





≈    To utilize my acquired skill, knowledge and keen learning ability in building my career, and to deliver excellent results 
       in order to become an asset to the organization, While gaining expertise in the fields and to develop the versatility in
       my career.
Academic Credentials
·  MBA from JNTU University.
· Bachelor of Science from Dr. B.R Ambedkar University
· XII th from Board of Intermediate Education.

· X from Senior Secondary Certificate.
Organisational Experience 

TRAVEL POINT (recruiting company for GULF) from June 2013 to Feburary 2017.
· Worked as HR. Senior Executive for TRAVEL POINT GULF MANPOWER RECURITING in Deployment dept for the period 15 Months
· Receiving current report from telle caller about the candidates and check mails.      

· Communicate with the candidate and resolve the problem.

· Release day to date updates and present report to the wise president and manager of the company.

   From 3RD May TO 14TH July 2013 Worked  at ROYAL TRAVELS.
· Worked as a HR- ORDINATOR

· Receiving current report from telle callerA about the candidates and check mails.      

· Communicate with the candidate and resolve the problem.

· Release day to date updates and present report to the wise president and manager of the company.

From 20th February 2011 to April at Delta cabs, Hyderabad.
· Worked as an Administration In-charge in Delta cabs.
· Got recognition from seniors for completion of the task provided before the stipulated periods.

· Got increment and position from the manager.  

· Actively participated in the monthly meetings of the entity and indulged in providing suggestions regarding development of business.Z C
· Worked for the period of  19 months
September’2008 Worked as a Telly caller for 1 and half years, Hyderabad.
· Good understanding about the system controls of different processes of the clients.
· Completion of the work assigned within the stipulated time periods.
· Worked as Junior accountant. 
Seminar Attended
· “Team Building and Leadership Skills- An Indian Perspective” at Hyderabad.
Computer and Software Skills
· Windows XP-Professional.

· MS Office 97 & 2003.
· Done ADCA  in computers

· TYPE – Lower Grade.
Language Proficiency
· Can Speak, Read and Write English.

· Can Speak, Read and Write Urdu.
· Can Speak, Hindi.
· Can Speak, Telugu.

Personal Strength
· A leader with a flair for charting out sales strategies and contributing towards enhancing business volumes & growth and achieving profitability norms.
· Ability to work hard, logical thinking, curiosity to learn more in my line of activity and quest for knowledge.

· Hard working.

· Positive thinking.

· Mingling with people easily. 
Personal Qualities
· Inbred with flexibility, adaptability, self-reliance, tolerance for differences, open mindedness, sense of humour and warmth in human relation.
Extra- Curricular Activities
· Organizer for Blood donation camp conducted by college, Hyderabad, India.

· Organizer for the tree plantation program conducted by GMCH, Hyderabad.

Personal Vitae 

Name                    :      Zeenath Fathima
Father’s Name        :      Mohammed Farhat Ullaha.

Date of Birth           :
      17th of October, 1989.

Gender


    :
      Female.
Marital Status

    :
      Married.
Nationality

     :     Indian.
Permanent Address
:    H.No-1-4-872/A
                                  Musheerabad, Hyderabad.
                                  Telangana
Declaration :

 I hereby declare that the above-mentioned information is true to the best of my knowledge and I bear the responsibility
 For the correctness of the above mentioned particulars.

Date:
10TH  October 2018


        
Place: Hyderabad.
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