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                                                                                                                      Mobile No: 7032735931
                                                                                                                  Email Id:karthikalaxmi.270@gmail.com




CAREER OBJECTIVE
To get placed in exemplary organization, where I can prove my mettle towards accomplishing the organization goals and objectives by rendering my skills and talent in the process learning from my experience in the organization. 
EDUCATIONAL QUALIFICATION
· Intermediate from Gowtham Junior College.                                                                       2017
· S.S.C from Pallavi Progressive High School.                                                                         2014
WORK EXPERIENCE
1) Company Name : Synchronize Business Services Private limited
              Designation: HR-Recruiter (Talent Acquisition)

              Duration: 29th May 2018 - 10th Oct 2018

KEY RESPONSIBILITIES HANDLED:

· Handling end to end recruitment cycle for assigned clients Source resumes through the job portals (Naukri, Monster, LinkedIn),Used to work on the Provided data, Webmail Responses, Mass Mails.
      (  Used to do 120 to 150 Cold Calls per day

      (  Used to Screen the Candidates through Phone Calls, as per the Client Requirement

      (  Always matching the right candidate to the right position

      (  Used to Work for the Clients, Tele performance, Amex, Axis 
      (  Karvy (KfinTech), Qconneqt  Interviewing.
      (  Building good rapport with Candidate Coordinating for drive, and Guiding throughout the

      ( Interview Process Ensuring high conversation ratio by hand holding the candidates till they join

      (  Employee referrals

      (  Used to Maintain Personal Database, Database Search, and Personal network

2) Company Name: Wissenpro IT Solutions Private Limited                                  Designation: HR-Recruiter (Talent Acquisition)                                                       Duration: 2nd Aug2019 – Till Date
KEY RESPONSIBILITIES HANDLED:

· Handling end to end recruitment cycle for assigned clients.

· Source resumes through the job portals (Naukri, Monster, LinkedIn). Personal reference, mass mailing, personal database, referencing, head hunting.

· Updating and maintaining CV database for efficient search.

· Sourcing Candidates from channel like Naukri providing data for the team of 5 to 10 Members 

· Used to handing with drives and helping the walk-in candidates in the Registration Process

· Initial screening and conducting first level interviews of candidates through face to face and telephonic interviews.

· Co-coordinating with the Clients, team and with candidates regarding the interviews and If the candidates had the interview issues  I have to trouble shoot so that the candidates gives the interview without any interception

· Co-ordinate with selected candidates till there joining date. Update them about induction program and other formalities.

· Following Up with the candidates till they join

TECHNICAL SKILLS

Tools: MS Office, Word, Excel, Power Point and Outlook.

E-Mailing tools: MS Outlook, Windows Outlook, Yahoo and Google.

Networking Skills: Linked in, Naukri, Monster

HOBBIES

· Preparing Art and Craft

· Badminton 
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DECLARATION
I hereby declare that all the above furnished details are true and correct to the best of my knowledge and belief.

Date:
Place: Hyderabad                                                                                                                                                                                                              
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